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HOW TO AUTOMATICALLY POPULATE LECTURE DATES/TIMES IN YOUR CALENDAR 

 
 
When you receive your payment confirmation email from audienceview.com, you will 
see an option to import your course(s) to various calendar apps.  Do not use this option. 
The NBO platform is programmed with the beginning date/time and the ending 
date/time.  That means the entire period would be added to your calendar.   
 
Weekly email reminders from Zoom Webinar and Events have an Add to Calendar 
option. 
 
Open the email and scroll to the bottom.  Click on the appropriate calendar application.   
 
 
 

 


